	[image: new logo]


Ref: SLPOL-2026

1st Floor, Community House
Citylink Business Park
6A Albert Street
Belfast
BT12 4HQ

Application for the post of:  
CAJ Senior Legal and Policy Officer (legacy)

Application forms (marked confidential) must be returned (preferably by e-mail) to:  info@caj.org.uk or mailed to Hannah Loughran, Communications Officer, 1st Floor, Community House, Citylink Business Park, 6A Albert Street, Belfast, BT12 4HQ  

Deadline for the return of completed application forms is Wednesday 25th February 2026 at any time. Candidates will be notified if they have been shortlisted by Thursday 27th February 2026. Interviews of shortlisted candidates are scheduled for Tuesday 3rd March 2026.

Please complete all sections of this form using black print or typescript

PERSONAL DETAILS
	Surname 

	First Names: 
                   
             
(Underline name by which you are known)



Present address:   
	

	

	

	

	

	

	



Contact details:
	Work Phone

	Home Phone

	Mobile

	Email



EMPLOYMENT HISTORY

	Are you currently employed?                             
	YES/NO



Please give details of employment history
(start with current/most recent employment and work backwards)

	Dates
From/To
	Employer’s 
Name and Address
	Post
held
	Reasons
for leaving

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	




EDUCATION AND TRAINING

SCHOOL RECORD
Please give details (start with most recent qualifications and work backwards)

	Dates
	Qualifications obtained

	


	

	


	

	


	




FURTHER/HIGHER EDUCATION

Please give details (start with most recent qualifications and work backwards)

	Date
	Institution
	Course/s
	Degree /
classification 
obtained


	

	
	
	

	

	
	
	

	

	
	
	



Please give details in response to the following questions for each of the essential and any of the desirable criteria, together with an explanation as to how you feel they qualify you for this position. Please specify length of time regarding relevant experience where appropriate. Please feel free to adjust the page formatting or attach additional sheets if required, whilst ensuring to stick within the word limit of 300 words for each answer. 

If, as the direct result of a disability, you cannot fully meet a specific essential or desirable criterion, please tell us so we can consider any necessary reasonable adjustments, and outline how your other skills and attributes prepare you for the post.


Only the information on this form can 
be used for short-listing purposes.

Please provide answers to each of these questions 
and do not exceed 300 words for each answer 


1. Education and Qualifications:

1A. Essential Criteria: Please give details of the way that you meet the following criterion:
Primary degree in law, social sciences or another relevant discipline (or 3 years’ relevant experience).




Desirable Criteria: Please details if you have a:
1B. Post graduate qualification in a relevant area 


1C. Professional qualification in a relevant area, including as a solicitor or barrister.



2. Knowledge and Experience:

[bookmark: _Hlk207889202]2A. Essential Criteria:  Please detail how you have:
· At least two years experience of high level research, analysis or policy work in a relevant area 
OR 
· At least two years year experience as a lawyer or legal advisor in a relevant area. 



2B. Essential Criteria:  Please detail how you have:
Experience of writing policy related submissions and/or research and making representations on/or challenging policy decisions. 


2C. Essential Criteria:  Please detail how you have:
Excellent knowledge of international & domestic human rights instruments. 

2D. Essential Criteria: Please detail how you have:
Good knowledge of combatting impunity and policing and justice issues.  

Desirable Criteria: Please details if you have experience of:

2E. Experience of inquest proceedings.


2F. Experience of lobbying and advocacy.


2G. Experience of media engagement and/or public presentations


3. Skills / Aptitude 
3A. Essential Criteria:  Please detail how you have:
Excellent (oral and written) communication skills, interpersonal skills and administrative and organisational ability.





3B. Essential Criteria:  Please detail how you are:
Able to work on own initiative and as part of a team, and demonstrate diplomacy, good judgement and discretion.


Desirable criteria: Please outline your competencies for the following:

3C. Social research skills.




3D. Ability to empathise with and engage with vulnerable persons.


4.	Commitment

4A. Essential Criteria: Please detail how you can demonstrate a: 
Strong commitment to equality and human rights (as provided for in international human rights standards).

5. Circumstances
5A. Essential Criteria: Please affirm your:  
Availability for occasional evening and weekend work.








DISABILITY 

Do you consider yourself to have or have had a disability that is relevant to the position for which you are applying?     

Yes/No

If you have answered ‘yes’ please provide any relevant information about your disability and your requirements so that we can:
· Process your application fairly
· Make any specific arrangements for your interview, and 
· Make any necessary reasonable adjustments or adaptations, or provide any aids to assist you in completing the duties of the post


REFEREES:

Names and addresses of 2 referees. If you are currently employed, one should be your present employer (a reference will not be sought from your employer without your prior consent)

A reference will only be sought on short-listed candidates.

1. NAME


POSITION


ADDRESS










2. NAME


POSITION


ADDRESS










Declaration by Applicant

To the best of my knowledge and belief, the information given on this form is true.




SIGNED _____________________________DATE________________________


General Data Protection Regulations 2018
The information given on this form will form part of the contract of employment for successful candidates. Under the terms of the new General Data Protection Regulations, the information you give will only be used for the purpose of recruitment and personnel management.  We may contact other relevant organisations to check factual information you have given in this application form.  The information will be stored manually and electronically until 3 months after the person appointed is in post, and destroyed thereafter, unless required for any relevant legal proceedings. 
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